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AUSTIN INDEPENDENT SCHOOL DISTRICT
JOB DESCRIPTION
JOB TITLE: RESEARCH ANALYST I

Pay Grade: P08 FLSA Status: Excmpt
Job Code: 1921 Revised: 04/22/15
Starting Salary $61,401

MINIMUM QUALIFICATIONS:

This position requires a Doctoral degree or completion of all course requirements for a doctoral
degree with graduate hours in slatistics, measurement, research design, programming, or other
coursc work related to program evaluation. A Master’s degree in a related ficld plus an additional
three years of related cxperience may substitute for the education requirement. Three (3) years of
experience in evaluation, applied research, or similar program evaluation-related field and
professional publications arc preferred.

SKILL REQUIREMENTS;

This position requires project and personnel management skills, along with professionalism and
Jeadership skills. Thorough knowledge of and skills in educational evaluation and/or rescarch, and
word-processing and spreadshect softwarc arc required. Incumbent must posscss thorough
knowledge of siatistical software (e.g., SAS, SPSS), strong writing skills, and knowledge ol APA
writing style. This posilion requires experience construcling data displays, charts, and graphs in
Microsoft Exccl and Word. Incumbent must have the ability to think globally and intcgrate
theories, constructs, and data collection for maximum efTiciency. Experience programming reporis
and advanced querics in Microsoft Access, cxpericnce with multi-level modeling or HLM,
cxpericnce with survey sampling and large-scale survey administration, project and personncl
management skills, and knowledpe ol curriculum development preferred. This position requires the
ability to read, write, and converse flucntly in English.

JOB PURPOSE AND RESPONSIBILITY:

The Rescarch Analyst 11 is responsible for the development of cvaluation designs, data collcction
and analysis, reporting evaluation results, and may supervise work done by Research Analyst |
and/or clerical staff. The Rescarch Analyst 11 serves on district commitices; provides advice to
other district administrators; rcsponds to ad hoc information requests from the Superintendent,
other administralors, teachers, and the public; integrates data collection and work across multiple
projects in creative and cfficient ways; and performs other dutics as assigned. The Rescarch
Analyst Il demonstrates four gencral attributcs: motivation to work, task oricntation, interpersonal
skills, and intcllcclual curiosity.

ESSENTIAL FUNCTIONS:
» Elicits information and documents nceded to formulate cvaluation questions.
= Assists in the identification and development of measurable objectives.

= Develops evaluation designs and timelines for one or more projects.
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AUSTIN INDEPENDENT SCHOOL DISTRICT
JOB DESCRIPTION
JOB TITLE: RESEARCH ANALYSTII
Pay Grade: P08 FLSA Status: Excmpt

Job Code: 1921 Revised: 04/22/15
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= Manages collection of input, process, and outcome data.

» Sclects and/or develops instruments needed to measure attainment of program objcctives and
supervises administration of assessments as needed.

= Analyzes data and interprets results.

= Develops innovative data collcction systems.

= Evaluales existing research and data sels for their applicability lo existing projecis.
* Dcsigns, updates, and maintains current key data scts.

*  Writes cvaluation rcports using APA style that communicate results effectively to multiple
audicnces.

= Prepares graphic or other communicative displays of cvaluation results (c.g. graphs, charts).

» Presents findings/resulis to mulliple audiences (e.g. parenls, communily groups, campus stall/
administrators, program managers).

= Devclops and provides recommendations and implementation plans regarding the resulls of
rescarch and cvaluation studics.

= Assists Scnior Rescarch Associates and (he Director wilh continuous rescarch quality
improvements and the development of best practices.

= Mainlains cffeclive liaisons with school and other administrative staff (e.g. helps staff sci goals,
undcerstand and apply cvaluation results).

* Scrves on district commilices, provides informalion as required to district decision-makers.
¥ ;
= Serves as technical experl and resousce consuliant for the Districl.

* Collaborates with and/or manages tcams of program cvaluation staff, district staff, and/or
communily partners.

= Enpages in practices that maximize cfficicncy of data collection/reporting and intcgrates the
work of multiple projects to expand the depih and breadih of evaluation results.
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AUSTIN INDEPENDENT SCHOOL DISTRICT
JOB DESCRIPTION
JOB TITLE: RESEARCH ANALYST 1i

Pay Grade: P08 FLSA Status: Excmpt
Job Code: 1921 Revised: 04/22/15
Starting Salary $61,401

= Participates in ongoing training and professional growth to expand knowledge and skills in the
areas of research and evaluation, as well as areas of particuler interest to the department and/or
district (e.g., curriculum and instruction, studenl behavior, employce compensation praclices,
ctc.).

=  Assisls depariment and district staff with professional growth,

= Supports or develops processes or opportunities to improve morale and climate among
department staff by exhibiting modcl behavior and supporting appropriate interactions among
collcagucs.

= Proactively scans the cnvironment, recognizing needs and issues as they arise and responding
accordingly.

= Fosters collcgiality and tcam building.

» Works collaboratively with the deparimeny/Districl community to ensure attainment of
department and district goals.

» Demonslrales awareness of office, department, and districl goals (DIP, Strategic Plan, Board
Prioritics, cic.)

= May supervise and appraise Rescarch Analysts assigned to projcets

OTHER DUTIES AS ASSIGNED:

Perform other related dutics as assigned; however, all employces arc expected to comply with
lawful directives in rare silualions driven by need where a team elTor1 is required.

PHYSICAL EFFORT AND WORK ENVIRONMENT:

This posilion involves working in a nonmal office environment. Computer use is required, and
prolonged use may result in repetitive hand motion. This position may involve rarc exposure to
blood or body fluids. Regular attendance is required for this position.

PERSONAL WORK RELATIONSHIPS:

The Rescarch Analyst 11 works under the supervision of an Analyst 1T, Scnior Rescarch Associate,
or the Direclor of the Departiment of Research and Evalualion and may supervise work done by
Rescarch Analyst | and/or clerical staff. Supervisor may provide detailed instruction regarding
changes in policics, procedurces, or laws or in reference to unusual circumstances or problems.
Incumbent also has contact with executive stalT, program stall, and the public.

Document Name: P192] - Research Analyst {1 Pogc3of3






