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Job Summary: SEL Coordinator

Social Emotional Learning is the process by which kids and adults develop fundamental emotional and social competencies and experiences to: 

· Understand and manage emotions 
· Set and achieve positive goals 
· Feel and show empathy for others 
· Establish and maintain positive relationships 
· Make responsible decisions 

SEL builds and deepens a positive school climate and culture. Additionally, our SEL work is centered on the five core competencies of: Self-Awareness, Self-Management, Social Awareness, Relationship Skills, and Responsible Decision-Making. These are essential skills to be successful in school, college, career, and life. 

[bookmark: _GoBack]The Coordinator of Social and Emotional Learning oversees and directs the district’s Social and Emotional Learning Initiative and will work with other departments and divisions to implement systemic SEL for Atlanta Public Schools. This position has an integral connection to the Department of Teaching and Learning.

The SEL Coordinator is responsible for the development and implementation of SEL programming including standards, curriculum, and assessments K-12. This position requires a flexible thinker who can work collaboratively with various stakeholder groups including teachers, parents, students, administrators, and district staff.

The successful candidate is driven by data and knowledge in addition to instinct and passion.


Job Requirements
	Willing to learn and stay abreast with current research and best practices in social and emotional learning
	

	Supervise staff
	

	Create both an internal and external communication plan to inform key stakeholders 
	

	Conduct short and long term planning that aligns to department and district SEL goals and objectives. 
	

	Collaborate with other district departments and divisions to align SEL goals with the districts strategic plan. 
	

	Consult with principals and staff concerning the needs of students
	

	Monitor and evaluate SEL programming
	

	Identify, develop, or adapt appropriate supplement SEL materials. 
	

	Provide leadership and training for SEL implementation 
	

	Design and implements professional development to support the social and emotional learning curriculum and instruction and using best practices, including research on learning theory and content standards.
	

	Provide timely reports and updates as needed 
	

	Promote the integration and alignment of social and emotional learning skills with the Georgia academic standards throughout school.
	

	Promotes social and emotional learning education and trainings for parents and community
	

	Supports social and emotional learning lessons to whole classes and small groups in accordance with curriculum identified by the district
	

	Promotes and/or provides  professional development for school staff on social and emotional learning education for students and on district SEL program goals and report requirements
	

	Perform related duties as assigned
	




Position requirements:
· Bachelor’s degree required, Master’s degree preferred
· Minimum 3 years of experience in the field of social and emotional learning (or related experience)
· Minimum of 3 years educational experience (classroom teaching, coaching, site or district level administration and/or program implementation) in a variety of settings or grades; instructional and school leadership experience preferred
· Deep knowledge of SEL competencies and learning differences frameworks
· Successful experience designing and delivering professional development
· Demonstrable success creating and implementing programs that contribute to student success
· Comfort interfacing with all levels of school and district leadership
· Ability to effectively engage a variety of stakeholders 
· Outstanding leadership, interpersonal, and communication skills
· Strong organizational skills, with outstanding attention to detail
· Ability to work independently and in a collaborative team environment
· Comfort with handling multiple projects simultaneously as well as working with rapidly shifting priorities and targets
· Strong interpersonal skills and ability to create trusting relationships
· Commitment to self-reflection and on-going learning
· Proficiency in MSWord, PowerPoint, and Excel
· High attention to detail
· Willingness to travel for conferences and work with other districts
· Experience in training adult learners preferred including school, district, support staff, community stakeholders 
· Strong reputation as a collaborator


KNOWLEDGE OF: 
Social and Emotional Learning research, evaluation, strategies, theories, techniques, and methods of instruction. 
Five Social and Emotional Learning Core Competencies. 
Curriculum development and training. 
Planning and conducting meetings; and facilitation and training methodologies. 
Staff development presentation techniques. 
School district organization, operations, policies, and objectives. 
Interpersonal skills using tact, patience, and courtesy. 
Effective oral and written communication skills. 
Principles and practices of management, supervision, and training. 

ABILITY TO: 
Plan, organize, control, direct, and provide administrative leadership focused on Social and Emotional Learning. 
Develop and provide social and emotional learning education and training programs for adult stakeholders
Establish and maintain effective working relationships with staff, parents, and the public. 
Lead and work with school improvement initiatives that close student achievement gaps between racial, ethnic, and economic groups by working with all of the diverse communities. 
Communicate effectively, both orally and in writing. 
Interpret, apply, and explain rules, regulations, policies, and procedures. 
Analyze situations accurately, and adopt an effective course of action. 
Plan and organize work to meet schedules and deadlines. 
Prepare comprehensive narrative and statistical reports. 
Operate a computer and related software. 
Supervise staff.
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